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UNIT 1 Greetng peole You Meet for the First TimeUNIT 2 Self-IntroductionUNIT 3 Introduce People to Each
OtherUNIT 4 Getting and Giving Information About PeopleUNIT 5 PassportUNIT 6 Making a Aelephone
CallUNIT 7 Can | See Your Manager?UNIT 8 Please Send It by E-mailUNIT 9 BookingUNIT 10 A Secretary's
JobUNIT 11 At the Information Desk of a Travel AgencyUNIT 12 Flight Depatures and ArrivalsUNIT 13 Train
ScheduleUNIT 14 ItineraryUNIT 15 Package TourUNIT 16 Giving Shopping AdviceUNIT 17 Can | Help
You?UNIT 18 I'll Take ItUNIT 19 A Souvenir to Remind Me of China UNIT 20 An
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