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Unit 1 WilllBe Able to Get a Job[J

Unit 2 Jolo InterviewUnit 3 Work at Business OfficeUnit 4 Experience Necessary for ReceptionUnit 5 Showing
Guests or Visitors AroundUnit 6 The Skillin NegotiationUnit 7 Making a Telephone CallUnit 8 Keeping Money in
a BankUnit 9 VisitingUnit 10 Just What the Doctor OrderedUnit 11 Traveling and SightseeingUnit 12 Something
Important about Airport and FlightUnit 13 It's Better to Have Hotel ReservationUnit 14 What Means of
Transportation Do You Havell

Unit 15 Be Punctual for Appointment and DateUnit 16 Why Are Americans Shifting to Dining Out[]

Unit 17 I'd Like to Go to a Library, Then to Post OfficeUnit 18 Hunting for HouseUnit 19 He Gave Us Directions
to a Scenic SpotUnit 20 I've Got Some Shopping to DoUnit 21 A Party at Nancy's New FlatUnit 22 Enjoying
Recreational ActivitiesUnit 23 Talking Over with the PoliceUnit 24 Which Sport Do You Like Best[]

Unit 27 What Lovely Hair You HaveUnit 28 Our Weather Is So ChangeableKey to the Exercises
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