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Chapter 1[0 Hardware Concepts( O O [0 )

1.10 Personal Computer(0 O O O O)O

1.20 System Unit and Peripherals(C0 O 0 0 O 0O O)O

1.2.10 Monitor(O O O )O

1.2.200 Input Device: Keyboardand Mouse(C O O O OO0 0 0O 0O 0O)O
1.2.300 System Unit(CD O )O

1.2.40 Printer(0 O O)O

1.300 Computer Components(C] O O O )

1.3.10 System board([J (1 )[J

1.3.200 Memory(OJ OO )

1.3.30 CPU(Central Processing Unitd 0 0O O O )

1.3.400 Video Adapter(0 O OO O O)O

1.3.500 Hard Disk(CD 00 )d

1.3.60 Multimedia(CJ O O )OI

1.4[7 Situation Dialogue(CJ O O O )0

1.500 Reading and Compacting( O 00 O )

16000000

Exercises(0 O )0

00 O 10 Reading Material(0 O O O )

Chapter 20 Computer System Maintenance(D O O O 00 O 0O )0
2.10 Booting the Computer(00 O O O O )

2.200 Basic Input and Output System(CJ O O O 0O O O 0O )O
2.2.100 What Is BIOS(CJ OO O BIOS)[O

2.2.2[0 What BIOS Does(BIOSO O 0 0 O 0O )O

2.2.300 Configuring BIOS(O O BIOS)

2.2.400 What Is CMOS(O O O CMOS)O

2.2.50 What IsPOST(OJ O O POST)

2.300 Device Manager(CJ O 0O 00 0O )d

2.3.100 How to Access Device Manager( 0 0 0 00 0 0O 0O)O
2.3.200 Viewing Information about a Device
Driver(DO00OO0DOOOOODODO)O

2.3.300 Updating or Changinga Device Driver(C O OO0 OO O DO OO0 )T
2.3.400 To Access the Status Information of the Specific
Device(COOODOOOODOO)O

2.3.500 Enable or Uninstall the Device(O O 0 O 0O O 0O)O

2.40 Common DOS Commands(DOSO O [0 [0 )T
2410dir(0000O0O0O)I

2420type(U O DO O0ODO)HT

2.4.30 copy(O O O O)HO

2440ren(0 00O 0ODODO)T

2450del(C OO 0ODOO)T

2460 format(C 00O OO DO)T

2.4.70 Common Directory Operating Commands(D O O O O O 0O 0O)O
2.5 Situational Dialogue(O] O 00 [0 )

2.6[1 Reading and Compacting(C] [0 0 0 )
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Exercises(0 O )0

0 O 20 Reading Material(0 O O O )

Chapter 30 Foundation of Computer Network(CO O O O 0O O O)O
3.10 Network Concepts(O OO O [0 ) O

3.200 Architecture of Computer Networks(CJ [0 0O 0O 0O 0 0 )O
3.30 LAN(D O O)O

A0WAN((D O O0)O

3.500 Hardware Concepts of Computer Network(CD O 0 0000 OO 0O O)O
3.5.100 Net Interface Card(] [0 )

3.5.20 Modem(O O O O O)O

3.5.30 Hubs(O O O)O

3.5.400 Network Medium(CJ 0 0 O )0

3.600 Network Test Tools(C) O O 0 O )

3.6.10 Pingd O O

3.6.200 IPCONFIGO O O

3.700 Situation Dialogue(U 0 00 O )

3.800 Reading and Compacting(C] O O O )OI

o ooonoo

Exercises(0 O )0

00 O 30 Reading Material(0 O O O )

Chapter 40 Software(C O )

4.100 Operating System(CJ [0 0 00 )

4.2[1 Office Software(0 O O O )

4.300 Graphics software(C1 O 0 O )

4.3.10 Photoshop(O O O O0)O

4.3.200 CorelDraw(0 O O O )O

4330 CAD(ODOOOOoO)d

4340 3DSMAX(O OO O)Od

4,350 Flash(O O O O0)O

4.47] Tool Software[J Ghost 8.0 (O O O [0 O Ghost 8.0) [
4.4.10 Key Features( O O 00 )

4.4.2[7 Latest Features(O O O O )T

44300 Partion Backupand Image t(C 0 0D OO0 0O O0ODOO)T
4.4.40 Partitionfromimage(C O 00O 0ODODO0OO)O
4,50 Situation Dialogue( O OO0 00 )T

4.60 Reading and Compacting(C] O O O )0
47000000

Exercises(C] (0 )

0 O 40 Reading Material(0 O O O )

Chapter 5[0 Programming Language(C] 0 0 O O O )

5.10 TURBO C2.00

5.1.10 Keyword(O O O0)O

5.1.200 The Data Types(CD O O O O )0

5.1.30 The Debugging Surface of Turbo C2.0(Turbo C2.000 O 0 O )
5.200 Visual Basic 6.0

5.2.100 Some Common Events(O O 00 00 ) [
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5.2.2[0 Some Common Controls[] Attributes of Controls(C O O 0 0O O O 0O )OI
5.30 Java 2[J

5.3.100 Java Language Keywords(Javall O 0O O [0 )
5.3.2[0 Java Packages(Javall OO OO (0 )

5.400 SQL—Data Concentration Camp(CJ O [0 0O O )
5.500 Situation Dialogue(D O O O )

5.600 Reading and Compacting(CJ [0 00 00 )
57000000

Exercise(d O )1

0 O 50 Reading Material(C0 00 0 0 )

Chapter 61 Computer Network Technology(OO O 0O 0O 00 OO0 0)
6.10 5-Layer TCP/IP Model(TCP/IPO O )OO

6.200 7-Layer OSI Model(OSITI 0 )0

6.300 Networks Components(CJ O [0 0 )

6.3.10 Switch(O O O )O

6.3.200 Router(O OO O )T

6.40 Applications of Internet(Internetl] [0 )T
6.410HTTP(OOODOOODO)O

6.4.2[0 Electronic Mail(U O 0 O )OI

6430 FTP(O OO ODODO)O

6.4.400 Internet of Things(CI O [0 )

6.4.500 Cloud Computing(C] [0 0 )

6.4.601 Others([J [0 )T

6.500 Computer Network Safety(0 O O O O O 0O)O
6.5.10 Firewall(CO O O)O

6.5.20 IDS(OD OO0 0O O)O

6.60] Situation Dialogue(d O O O )

6.700 Reading and Compacting(C] [0 OO0 [0 )

6.80 00000

Exercises(UJ [0 )

[J O 600 Reading Material(J O OO 0 )

Chapter 700 IT Workplace English(ITC [0 O 0O )0
7.10 1T Workplace Spoken English(ITO O O O O 0O )T
7.1.100 Office Communication 1(CJ O O O O 1)0J
7.1.200 Office Communication 2(CJ O O O O 2)0J

7.20 Introduce Myself(0 O OO0 O )T

7.30 Career Ability( O 0 O )OI

7.3.100 How to Make a Good PPT Presentation( U O O O O O PPTO O )OI
7.3.200 How to Use E-mail Etiquette in the
Workplace(C OO D ODOODDODOOOOODO)O
7.40 Situation Dialogue(D O O O )

7.500 Reading and Compacting(CJ 0 OO0 [0 )

7.5.10 Resume([J O0) O

7.5.200 Notice(O O )O

7.5.30 Visiting Card(CJ 0O )0

7.5.40 Fax(O O)O

7.600 Professional Terms(O O 0O 00 ) [
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