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Progressive Writing[l (1 [

Part One Paragraph Writing

Chapter One the Paragraph

O .Introduction

[0 .The Topic Sentence

[0 .The Concluding Sentence

O .Unity

[J .Coherence

Chapter Two Means Of Paragraph Development
.Logical Order Of A Paragraph
.Development By Examples
.Development By Time Order
.Development By Process
.Development By Spatial Order
.Development By Cause And Effect
.Development By Classification
.Development By Comparison And Contrast
.Development By Combination Of Methods
Part Two Essay Writing

Chapter Three The Composition Writing Process
O .Introduction

O .Prewriting

0 .Planning [0 Outlining]

O .Writing And Revising

Chapter Four Types Of Essay Writing
[ .Expository Essay

[0 .Comparison And Contrast

(I .Description

U .Argument

[J .Abstract

Part Three Practical Writing

Chapter Five Notes And Notices

[0 . Notes And Messages

[J .Notices J Announcements[]
Chapter Six Business Writing

O .Memorandums

[J .Business Letters

Chapter Seven Applications

U .Resumes

U .Cover Letters

Chapter Eight Miscelaneous

[0 .Summaries

[0 .Stating Acknowledgements

[J .Advertisements

0 .Contracts
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[J .Medical Instructions And Directions
Part Fourpunctuations

Chapter Ninethe Function Of Punctuations
. Exclamation Mark

.Comma

. Semicolon

. Colon

. Brackets

. Parenthesis

. Dash

. Quotation Marks

. Ellipsis Mark

Progressive Translationd [J [
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