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Unit One Greetings and Farewells] Part (1 Dialogues(] Part [ Oral Practicel] Part [1 Passages[] Part []
Reading,Aloud Part [1 Watch the Video and Enjoy the Movie Clip[] Part [0 Read and ReciteUnit Two
Arrangements of Business Activities] Part [1 Dialogues(] Part [1 Oral Practicel] Part [J Passages[] Part []
Reading-Aloud[] Part 0 Watch the Video and Enjoy the Movie Clip Part [1 Read and ReciteUnit Three
Receiving Business Visitors[] Part [ Dialogues(] Part [1 Oral Practice[d Part [0 PassagesC] Part [
Reading-Aloud[] Part 0 Watch the Video and Enjoy the Movie Clipd Part [0 Read and ReciteUnit Four
Accompanying Business Visitors] Part (1 Dialogues(] Part [0 Oral Practice[] Part 0 Passages(] Part [J
Reading-Aloud(] Part [0 Watch the Video and Enjoy the MoVie Clip[d] Part [ Read and ReciteUnit Five
Company Introduction] Part [1 Dialogues] Part [1 Oral Practicel] Part [ Passages(] Part [ Reading-Aloud
[J Part 1 Watch the Video and Enjoy the Movie Clip[J Part J Read and ReciteUnit Six Product Introduction
[J Part 1 Dialogues(] Part [ Oral Practicel] Part [1 Passagesl] Part [ Reading-Aloud] Part 0 Watch the
Video and Enjoy the Movie Clip[] Part J Read and ReciteUnit Seven Business Communication(] Part [J
Dialogues] Part [1 Oral Practice[d Part [1 Passages[] Part [1 Reading-Aloud(] Part [I Watch the Video and
Enjoy the Movie Clip[J Part [J Read and ReciteUnit Eight Job Hunting and Interview(] Part (] Dialogues[] Part
[0 Oral Practice] Part [1 Passagesl] Part [1 Reading-Aloud[] Part 0 Watch the Video and Enjoy the Movie
Clip[J Part [0 Read and ReciteVVocabulary
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