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Unit 1 The Principles for Business WritingUnit 2 Formats of Correspondence and E-mailsUnit 3[J Invitation, Job
Application, CV and Recommendation.Unit 4 Establish Business Relationship.Unit5 Inquiry and ReplyUnit 6
Offer and Counter-offerUnit 7 Order, Contract and ArticleUnit 8 Description of Goods, Package and MarksUnit
9 TransportationUnit 10 Methods of PaymentUnit 11 InsuranceUnit 12 Complaint, Claim and SettlementUnit 13
Other Trade ModesUnit 14 Credit Investigation and Status Enquiries0 O O OO OO0 0000 00O

Page 3



000 0O, tushu007.com
<OQO00d0O0mn>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 4



