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00 O You have just finished a meeting with a potential new supplier. You haveto finish the meeting now because
you have another appointment. Youwere quite interested in what he / she has to offer. You will try to get back
tohim / her about the proposal by the end of the month.You have just had lunch with a colleague who you know
quite well You arein no hurry and are hoping he / she has time for a coffee.You expect to seethis colleague later in
the week.You have met a business contact at the airport. You don't really feel in themood to do business. Suddenly
his / her flight is announced.You have been having a drink with some new friends. You were expectingeverybody
to go on to a restaurant. One of the group announces he / sheneeds to go back to the hotel to do some work. You
expect to see each otheragain soon.You are leaving work for the weekend. You meet a colleague on the way out.
You have got to know a man / woman on a training course. You have to leave now but would like to stay in touch.
You have just met a rather good potential customer at a trade fair. You want to make sure you have the basis for
contacting him / her again in the near future. You remain polite.(] [0 [0 [
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