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Chapter One Brainstorming and Outliningd 1 Brainstormingd [J 1.1 AnimalsC] [J 1.2 Communication] [J 1.3
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Health(D O 1.13 Independenceld [0 1.14 Informationd O 1.15 Knowledge and Experienced [J 1.16 Lovell

[0 1.17 Mistakes (0 1.18 Music [ 1.19 Science and Technologyl [0 1.20 Stress(J [0 1.21 Travel(] 00 1.22 Work
(0 2 OutliningChapter Two Coherenceld] 1 Sentence Coherenceld [0 1.1 Sequencel] [0 1.2 Cause or Reason[]

0 1.3 Resultd O 1.4 llustrationd O 1.5 Comparison [ 1.6 Contrastd] [ 1.7 Concession] [0 1.8 Conversion[]
(1 1.9 Conditiond [J 1.10 Exception] [1 1.11 Purposel] [J 1.12 Place[] [J 1.13 Restatement[] [1 1.14 Feelings[]
(1 1.15 Conclusion 0 1.16 Time[l 2 Paragraph Coherencel] [ 2.1 Opening Paragraph(] [J 2.2 Concluding
Paragraph(] [J 2.3 Body ParagraphChapter Three Compositions with Outlines and PatternsChapter Four
Rhetorical Devices[ 1 Phonetic Devices[] 2 Semantic Devices[] 3 Syntactic Devices[] 4 Stylistic DevicesChapter
Five Compositions with Patterns and Rhetorical DevicesChapter Six Note Writing 1 Leaving a Message 2
Application] 3 Acceptancel] 4 Passing on (word)[J 5 Notification/Noticel] 6 Advertisesment 7 Invitation[] 8
ComplaintJ 9 ConsolationsJ 10 Apology[] 11 Expressing Thanks 12 Congratulations] 13 Narrating a
Sequence of Events[] 14 Making Comments and Giving Opinions[J 15 Asking for and Giving Information[] 16
Persuadingl] 17 Leave of AbsenceChapter Seven Previously-Tested Compositions and Notes
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