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Part Onel] Unit One: Overview of Library] [0 1.1 What is library and what would it be[]

(0 O 1.2 Five laws of Library Sciencel] [0 1.3 Hear the other side[] Unit Two: Library Profession and Librarian[]
[ 2.1 General description of library work[d [J 2.2 Librarian as one of the best careers] (I 2.3 The qualifications
and employment of librarianJ Unit Three: Development and Maintain of Collection] O 3.1 Selecting Books[]

[0 3.2 Buying Books[] [0 3.3 Record of collection Unit Four: Resource Description and Organization(] [ 4.1
Classifying and marking books[] [0 4.2 Cataloging books[] [ 4.3 Introduction to Dewey Decimal Classification]
[0 4.4 Faceted Classification: A Consideration of its Features as a Paradigm of Knowledge Organizationd Unit
Five: Public Services and Management(] [ 5.1 Lending service and management(] [ 5.2 Reference service and
related rulest] [0 5.3 The Advertisement of ideas] Unit Six[J Digital Library [0 6.1 Digital library and its origin[J
[ 6.2 Operation of digitalization[J [J 6.3 Sustainable development of digital library1] Unit Seven[J Academic
Communication with Colleagues(] [1 7.1 IFLA and Chinad 0 7.2 2006 INTERNATIONAL PAPER CONTEST
[0 on International Digital Libraries and Information Science&Technology Advances in Developing Countriest]
0 7.3 IFLA Document Delivery and Resource Sharing Section Call forpapers0 D D 0D OO0 OO0 OO OO0
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00 O O Four O O When a borrower returns a book the librarian can learn] from the date on thepocket[]
whether or not a fine should be paid on it; if not[] he canl if in hastel] immediately take out the borrowers card
from the book pocket] stamp the date ofits return at the right of the date on which it was lent(] thus canceling the
chargel] 1501 against the borrower] and lay the book aside and look up its book-card later.Double and special
borrowers cards are not needed under this system. Itaccommodates itself readily to a "two-book" system 1601 .[1
O O Five O O O In most placest certainly in all small towns[] a sufficient safeguard against theloss of books is
found in the signature of the borrower himself. No guarantee needbe called for. To ask for a guarantor for a
reputable resident is simply todiscommode two people instead of one. The application which the borrower
signsshould be brief and plain. Name[l residencel] place of businessC] and any necessaryreferencesl] should be
written in by the librarian on one side; the signature to anagreement to obey the library rules can be written by the
applicant on the other.[] [ All borrowers agreements should be filed in alphabetical order. They shouldreceive
borrowers numberst] 1700 in the order of their issue[] and the date. Theborrowers cards should state that they
expire in a definite number of years from thedate of issue[] and the date of issue should be stamped on them. An
index ofborrowers agreements should be kept by their numbers. This need contain only theborrowers number(]
his nameld andJ when necessary[] his address. It isconveniently kept in a book. It is better to keep it on cards.[]
O O SixO O O All persons residing in the city[] and giving satisfactory referencel] are entitledto use the
circulating departmentJ 18] of the library on subscribing to the followingagreement] O [J | hereby certify that |
am a resident of the cityJ andlJ in consideration of theright to use the free circulating department of the library[
agree to comply with theregulations provided for its government.
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