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UntlDODO0O0D0O0O0O0OO0O0D0O0O0ODODOO0ODOO Self Recommendationd 1TopiclO0 D0 OO OO

[ Greeting the Interviewer[] 200 100 Good morning sir(] | am very happy that | am qualified for this interview
o0oooog

O0000oooobooooooo

(0 20 Morning SirCJ Ive come to apply for the position as an office secretaryd O O O O O O O
O0O0000Oo0oDoooooao

Topic2 O O O O O O Description of Personal Informationd 81 301 | am just over twenty-six(] and I live at No
(1 12 Baigudong Rood[] KuloushanO O O O 260 O OO0 OO0 0O 0O O O 120 O

(040 1wasbornonJune 22[1 1983 and | have been married for two years(] [1 19830 600 220 D 0 OO 0O O O
oood

Topic3 0 O O O O O Introduction of Your Character and Hobbiesl 1400 500 I' m a multi-tasked individual
and I know fcanwork wellunderstress 0 0 0 00000000000 0O0O0OOOOOOOOOOO0O
00 600 My favorite hobbies are playing games and having spots] and I think maybe it is just the reason why | am
SOenergeticandvigorous O O 000000000 DOOO0DOOODODODOOOOODODOOOOOOOO
o0oad

Unit20 0000000000000 0O0O0ODODODODOOO O Educational Background 20Topic 1 O
0 O O Diplomal 2100 700 According to my academic records SO far[J | am confident to get my Master of
Business Administration thiscomingulyD 0 0000000000000 0OO0ODOO0OOOODODOOO0
ooooooooo

(080 Ididn’ tminorinany Subject when 1 was in university[d but | attended English and computer courses] [
O0000oo0o0obooboooobooboooobooooooo

Topic 2 0 O O O Academic Recordd 2700 901 | took more than 50 courses in university[ including Marketing
PrinciplesO StatisticsC] and So on[] and was one of the top studentsintheclass0 OO0 OO0 OO OO OO O0O
O0000000DO00000D0bO0o0bOo00oDbOOoOobDooooa

(0 1000 My records were excellentC] and my overall G PA was 9 on a 10 scale[] which was the highest in my classd
O0O0000O0o0oDbOoobooloooyonboooooon

Topic3O OO OOOOOODODODOO Researches or Designs Achieved in Learning Process[] 33[1 1100 | used
to participate in a Gene Database Design and my duty was to pick up the useful informationd O O 00 0O 0O 0O 0O O
O00d00oooooboOoooooo

[0 1200 During my postgraduate years(] I assumed and fulfilled a sewage analysisC] dispose projectt] O O 0O O [
000000000 00DDOOoOoooOon

Uunt30 000000000000 0O00O00DOO00DODOOODO Personal Skillsl 39Topicl 0 O O

O English Proficiencyd 4000 130 | think my English is good enough to communicate with English speaking
people0 000 0O0O0DOOODOOOODOOODODOOO

[J 1400 1am able to take dictation in English and transcribe them rapidly into ChineseD D 0D OO0 0 OO0 00O
O0o00ooooooooo

Topic2 0 00 O O O Computer Level( 4600 1500 1 have a good understanding and working knowledge of
computers and experiencein PCoperation0 O O D O 000000000 OOODOOOOOOOOOO
O

Topic3UODDOOODOOunt400000000000O00O00OO0OODODOOOOODODOOO
O58Topicl DD O0ODOOODDOOOTopic20 00O OODODOESTopic30 0O OO71UNt50 0
O00000000000000000000077Topicl000O0OO0OO0O78Topic20000
O8Topic3D D OIOODOODOROOUNt6DODODDODODDOOOODOOODDOODODOOUNt7OO0O
000000000000 000DOuUnte0 00000000000 DOOo0ODOOo0ODOOOn
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