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内容概要

　　剑桥商务英语自测习题一级主要用于配合学生一级用书使用。
在课程进度过半或即将结束时，本书可作为强化或检测只用。
此外，特别将之前的录音听力部分转成MP3赠送给读者，给考生带来了福音。
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书籍目录

Acknowledgements致谢
How to use the Getting Ahead Home Study Book怎样使用该书
Unit 1 Introductions and greetings介绍和问候
1.1 Introduangyourself
1.2 Saying where you're from
1.3 Introducing other people
Unit 2 0ccupations职业
2.1 Saying what you do
2.2 Telephoning
2.3 Finding out information about people
Unit 3 Companies公司
3.1 Describing a company
3.2 Talking about types of business
3.3 Finding the perfect partner
Unit 4 The place of work 工作地点
4.1 Givingdirections
4.2 Talking about departments
4.3 Taking a message
Unit 5 Progress test 1
Unit 6 Day-to-daywork日常工作
6.1 Talking about your work
6.2 Describing routines
6.3 Likes and dislikes
Unit 7 The working environment工作环境
7.1 Asking people to do things
7.2 Talking about stress
7.3 Givingadvice
Unit 8 Plans计划
8.1 Discussingarrangements
8.2 Makingarrangements
8.3 Planning a trip
Unit 9 Visits and travel访问和旅行
9.1 Finding out about hotels
9.2 Talking to a visrtor
9.3 Attending business events
Unit 10 Progress test 2
Unit 11 Work history工作经历
11.1 Finding someone a job
11.2 Talking about your career
11.3 Describing your first job
Unit 12 Fairs and sales交易会和销售
12.1 Finding out about a trade fair
12.2 Talking about products
12.3 Placing an order
Unit 13 Product description产品描述
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13.1 Comparing products
13.2 Saying what's best
13.3 Makingsuggestions
Unit 14 Entertaining宴请
14.1 Taking a guest to dinner
14.2 Makinginvitations
14.3 Describingfood
Unit 15 Progress test 3
Unit 16 Firms and factories公司和工厂
16.1 Saying what you've done
16.2 Visiting a factory
16.3 The company report
Unit 17 Problems, problems问题，问题
17.1 Dealing with problems
17.2 Complaining and apologizing
17.3 Finding a solution
Unit 18 Future trends未来趋势
18.1 Making predictions
18.2 Talking about the future
18.3 Changing the way we work
Unit 19 Enjoying a business trip享受商务旅行
19.1 Finding out about a city
19.2 Making offers
19.3 Thanking
Unit 20 Progress test 4
Key and transcripts答案和录音原文
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