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内容概要

　　本书分为就业高招、行业话题、职场管理、礼仪规范、商务杂谈、进修学习六个部分，共60个话
题场景，内容涵盖了白领商务活动的方方面面，能够帮助白领解决日常商务活动中沟通的障碍、提高
口语表达能力。
　　本书适合于希望提高英语水平的白领英语爱好者。
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章节摘录

　　C：Hey dad.can I ask you for some advice？
　　B：Sure.what Can I help you with？
　　C：Well，you know I’m starting my real job next week，right？
I just went in to finish the registration process with them and had several meetings with my new boss.I’m a little
worried I might not get along with him.　　B：Ahh，the employee—boss relationship，that’S always a tough
one.What is he like？
　　C：HeS not very friendly and seems like heS going to be really difficult.Im afraid Im not going to like him.　
　B：Well.dont let your personal feelings get in the way of your relationship with him. You need to stay
professional and ensure that you get along at least on a workrelated basis.　　C：That might be hard to do.I just
dont understand why people are so unfriendly.　　B：Well.the first thing you Can do is to try to understand
where heS coming from. Try to understand his manner of working and then adjust accordingly.　　C：What do
you mean？
　　B：For starters.you could find out what aspects of work he is particular about and then 时to pay particular
attention to those.If you take advantage of the situation，you Can learn a lot from your boss and gain from his
experience.This could help you immensely in the future.　　C：What if he doesnt like anything I do？
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