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Module 1 Job Hunting Unit 1 Recruitment and Job Advertisement Unit 2 Job Application Unit 3 Job
Interviewing and Ré sumé sModule 2 Effective Socializing Unit 4 Decent Diplomacy Unit 5 Meals Unit 6
EntertainingModule 3 Business Communication Unit 7 Telephoning Unit8“ Small Talks” and Meetings Unit
9 Dealing with Office AffairsModule 4 Sales and Marketing Unit 10 Marketing Unit 11 Presentations and Report
Unit 12 NegotiatingGlossary of Terms
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[0 O George Orwell [0 1903—195001 [0 a famous British writer(] was born in India. He grew up in Britain where
prejudice and class distinction often haunted him. This childhood trauma nurtured his antipathy towards hierarchy
and authoritarianismd which would become a major political subject in his writings later.C] (1 In London Orwell
lived together with the poor] sympathized with them[J and wrote about them in some of his books[] When
serving with the Indian Imperial Police in Burmald he witnessed the imperialists' viciousness and the natives'
misery[] which became themes of some other books of his. In 19360 he was involved in the Spanish Civil War[l
fighting as a socialist against Fascism and totalitarianism. This experience was the major one in shaping his political
writingst] "Every line of serious work that I have written since 1936 has been written(] directly or indirectly]
against totalitarianism and for democratic socialism. " World War 1l intensified his concerns over humanity[d he
found that human liberty was being threatened and feared that the concept of actuality and objectivity was fading
from the world.[J O Throughout his lifel] Orwell assumed it his responsibility to voice his sympathy for humanity
and his hate against all forms of social evils. He wrote several novels and many essays and short stories. He was one
of the three foremost 20th century political satiristst] together with Adlous Huxley and Eugene Zamyatin. Trying
to salvage the English language from corruptiont] he was also known for his simple but vigorous style. His
masterpieces are Animal Farm [J 194500 and 1984 [J 1948[1 . 1984 satirizes totalitarianism by setting the story in
London which is ruled by "Big Brother" and Animal Farm is political literature in the disguise of a beast fable.
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