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[0 O Chapter 1 Introduction to International Business[] 1.1 International Business[] 1.2 International Trade[] 1.3
International SettlementsChapter 2 Business Negotiation[] 2.1 Overview of Negotiation[] 2.2 The Preparation of
Business Negotiation[] 2.3 The Principles of Business Negotiation[] 2.4 General Procedure in Business
NegotiationChapter 3 Establishment of Contract[] 3.1 Contract and Its Formation[] 3.2 The Structure of
ContractChapter 4 Price Terms[] 4.1 International Trade Terms[ 4.2 Six Common Used Trade Terms[] 4.3
Other Trade TermsChapter 5 Bill of Exchanged 5.1 Definition and Essentials] 5.2 Parties and ActsChapter 6
Remittance and CollectionJ 6.1 Remittanced 6.2 Application of Remittancel] 6.3 CollectionJ 6.4 Types of
Collection and Procedures[] 6.5 Characteristics.Risks and Bank's LiabilitiesC] 6.6 Finance under Documentary
CollectionChapter 7 Letter of Credit] 7.1 Letter of Credit[] 7.2 Types of L/C and ProcedureChapter 8
Transportation & Its Particulars] 8.1 Three Parties] 8.2 Types of Shipment[J 8.3 Basic Forms of Transport
DocumentChapter 9 Writing Layout[] 9.1 The Layout of the Envelopel] 9.2 The Layout of the Letter(] 9.3 The
Essential Elements of a Business LetterChapter 10 Business Letters] 10.1 Establishing Business Relationst] 10.2
Inquiry Letterd 10.3 Offers.Counter-offers and Declining OffersC] 10.4 Order and Order Acceptancel] 10.5
Complaints and ClaimsChapter 11 Advertisement[] 11.1 The Brief Introduction of Advertisement[d 11.2 The
Elements of Advertisements and Leaflet Brochures 11.3 Sales LettersChapter 12 E-commerceld 12.1 What is
E-commercel] 12.2 Retailing in E-commercel] 12.3 E-banking[] 12.4 The Future of E-commerce in
ChinaChapter 13 Business Presentation[] 13.1 What is a Presentation[] 13.2 The Preparing Work of a Presentation
[J 13.3 The Structure and Language of Business Presentation] 13.4 Make a PowerPointChapter 14 Meeting
Preparation.Conduction and Attendancel] 14.1 Preparationl] 14.2 Conduetionl] 14.3 AttendanceChapter 15
Conference Informationl] 15.1 Types of Meetings[] 15.2 Classified Conference Information] 15.3 Available
Conference Information Sources
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00 O The documentary requirements are designated by the buyer in his bank application for the letter of credit. The
bank follows these in preparing its letter of credit. [0 [ A typical letter of credit may call for the following
documentsd an invoicel] a bill of ladingC] manne msurancel] a packing listt] a weight listC] an inspection
certificate[] and a certificate of origin (I a consular statement of the country of origin0 .0 [0 Not all these
documents are required in every letter of credit transaction. Sometimes] other documents must be used. For
example] food shipment coming into the United States requires clearance by the Food and Drug Administration.
O O The customary letter of credit calls for a "full set on board ocean bills of lading to order of shipper blank
endorsed'. Each of these phrases will now be exanuned. Full Set. Steamship companies issue more than one original
bill of lading. This custom a- rose from the practice of bank or importer in two mailsC] each a day apart] to
ensure that one set would get through if sometlung happened to one of the airplanes. O [ On Board. This written
notation on the bills of lading indicates that the goods have actually been put on board of the named vessel. Ocean
Bills of Lading. Airlinesl] trucks and railroads also issue bills of lading. The designation of "ocean" confirms that
shipment is by sea.[] [ To Order Shipper(] Blank Endorsed. This provides protection to the bank that issues the
letter of credit during. The time between the bank's payment to the exporter and the .repayment to the bank by the
buyer. The bill of lading can indicate that the goods are to be 8hipped and delivered to the shipper and by requiring
that the consignee should be in blank[d the document becomes a negotiable instrument wherein the title to the
merchandise goes with possession of the bills of ladingl] The shipping company agent at the receiving port can
deliver the goods only] [0 When someone presents an endorsed bill of lading. In the interim the bank retains
possession of the bills of lading.[0 O If the buyer goes into bankruptd the bank takes possession of the
merchaiidise. In this way[ it has a source of payment for the extension of credit.(] (I The letter of credit specifies
the expiration date[] on which the documents can be presented. O O O [
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